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CIVIL RIGHTS INVESTIGATION REPORT TEMPLATE
FOR SYSTEM REGULATION 08.01.01

TITLE OF REPORT

ATTORNEY-CLIENT PRIVILEGED COMMUNICATION

To:			[Designated Administrator/Office/Hearing Officer/Hearing Panel]

From:			[Investigator(s) Name]

Date:			[Date]


MEMBER NAME:	[Name]
Case #			[Case #]

On (Date), (name and title) assigned me/us to investigate a complaint by (Complainant).

Complainant(s): 	

Respondent(s):	

Summary of Complaint

On (date of complaint filing) (Complainant) files a complaint of (protected class discrimination/harassment/retaliation) against (Respondent). Specifically, (Complainant) alleges that (Respondent) engaged in the following behaviors:

(1-3 paragraph summary here)

Based on the allegations made, the following System Regulations and Member Rules may be implicated:

1. System Regulation Citation and add link
2. System Regulation Citation and add link
3. Member Rule Citation and add link

Investigation Process

As a part of this investigation, the following individuals were interviewed regarding this complaint:

Date			Interview

-----			Name and Status

As a part of this investigation, the following documents were reviewed and considered, and are included for the adjudicatory authority as exhibits.

Exhibit #1:		System Policy 08.01, Civil Rights Protections and Compliance
Exhibit #2:		System Regulation 08.01.01, Civil Rights Compliance
Exhibit #3:		Applicable Member Rule
Exhibit #4:		[Complaint]
Exhibit #3:		[Interview Summary]
Etc.

Standard of Evidence

In reviewing complaints, determinations as to whether or not the alleged actions took place will be made on the basis of a preponderance of the evidence, or what is more likely than not to have taken place based on the available evidence.

Background

(text)

Questions for Investigation

Based on the initial complaint and the evidence collected, this investigation focused on questions surrounding the following allegations:

A. Did (Name) (cite behavior)? 



Examination of Evidence


Conclusion


B. Did (Name) (cite behavior)? 



Examination of Evidence



Conclusion



Final Comments



CC:		[Report Recipients]


END OF REPORT
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